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ABSTRACT

This booklet is a guide to taking an aptitude test..

The sections of the booklet briefly discuss the following: Why Take
an Aptitude Test? How Should You Study for Aptitude Tests?; Your
Physical Condition Is Important; How You Feel about Taking Tests
Makes a Difference; The Ones Who Give the Tests Are There to Help
You; Here Are Some Rules to Know--1. Work as fast as you can, 2..
Whenever you think you know the right answer, put it down, 3. Always
follow directions, and 4..Don't give up..A short sample test and
sample answer sheet are provided, together with the right answers.
The fact that on some aptitude tests the hands as well as the head

. are used is pointed out..A test to learn how much the reader has
learned about taking aptitude tests is provided along with the

correct answers. The booklet concludes with some hints for taking
tests. (DB)
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WHY TAKE
AN APTITUDE TEST?

Aptitude tests help you find out what you
can learn to do best. You may have the
aptitudes needed for many different jobs,
You may have the aptitudes needed for
job training. Your aptitudes may be for
school kinds of learning, or for on-the-job
kinds of learning, or for both. Aptitude
tests show you some of the jobs you could
learn if you had the chance and interest
to do them.

Aptitude tests are not the only way of
finding out what you can do. But when
aptitude tests are used along with what
you know about yourself already. they
can be sign posts that point in the direc-
tion of success.
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HOW SHOULD
YOU STUDY
FOR APTITUDE TESTS?

You can't study directly for aptitude tests.
But you can get ready to do your best on
them. How? By taking tests. 4ny test you
take can help you learn how to take
other tests. Take tests in newspapers,
magazines, quiz books, or even school
books. Be sure to set time limits for
yourself if they are not set for you. By
taking tests you learn what kinds of ques-
tions are asked and how to answer them.
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YOUR
PHYSICAL CONDITION
IS IMPORTANT

If you are not well, you can't do your best
work on aptitude tests. If you are half
asleep, you can't do your best either.
Here are some tips:

Get about the same amount of sleep you
usually get. Don't stay up all night before
the test, either partying or worrying—
DON'TDOIT.

If you wear glasses, be sure to wear them
when you go to take the test. This goes
for hearing aids, too.

If you have any physical problems that
may keep you from doing your best, be
sure to tell the person giving the test. If
you are sick or in poor health, you really
cannot do your best on any test. You can
always come back and take the test some
other time.




HOW YOU FEEL
ABOUT TAKING TESTS
MAKES A DIFFERENCE

Some people cempiain  about being
" nervous when they have to take a test.
Remember, whenever something impor-
tant happens to you, you are supposed to
get a little nervous. Just as a pitcher
warms up before a ball game, your mind
and body are trying to warm up for
the test by getting nervous.

If you are ready to take a test, you will
be like a well-trained ball player. Your
nervousness will get you warmed up but
not tired out before you take a test.

Give yourself plenty of time to get to the
test and even be early so you can sit
down and relax for a few minutes before
the test.

THE ONES WHO GIVE
THE TESTS ARE
THERE TO HELP YOU

When you take a test, it is easy to think
that the persons giving the test are trying
to give you a rough time. But they are
really trying to help you know what to do
on the test and how to go about it. Ask
questions if there is anything you don't
understand.

Don't be the strong silent type who asks
no questions and then gets simple test
questions wrong beczuse he doesn’t
know what he is supposed 10 do. ASK
QUESTIONS!
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HERE ARE SOME
RULES TO KNOW/

RULE1 . WOﬂE as fast as you can.

Most aptitude tests have short time limits
and many questions. To get your best
score you must work as quickly as you
can. Each part is made so long that you
can't finish, but the more you do correctly
the better your score will be. To do your
best you must work at your top speed
during the time allowed.

If you waste time on one question either
by trying to puzzle out the right answer
or by changing the answer many times,
you can’t get to questions that might be
easier. Don't let the hard parts of the
test keep you from doing well on the easy
parts.

RULE 2. Whenever you think vou
know the right answer, put it down.

Don’t answer a question if you have no
idea of the right answer. Do answer a
question if you think you know the
answer even if you are not sure it is right.
In a nutshell, Rule 2 means “Don't be
afraid to answer when you aren't sure you
are right, but don't guess wildly."




RULE 3 Always follow directions.

Start working on the test as soon as you
are told to start, but not before. Stop
when you are told to stop. A good test
score means that you followed directions
and marked the right answers. A poor
test score may mean that you just didn't
follow directions.

On some tests, you mark your answers in
the test booklet, but on most tests you
mark your answers on a separate answer
sheet. You mark your answers by filling
in an answer space shaped like one of

! ]
these: O or | ! It
i !

really doesnt matter what the answer
space is like; your job is to fill in the
one that shows the right answer,

RULE 4 Don't give up.

Some tests are easy. Others are hard. But
DON'T GIVE uyp just because a test has
a lot of hard questions. It's probably
just as hard for the others taking the
same test,




HERE IS A
SHORT SAMPLE TEST

Try answering these questions. and vou
will have o good 1dea of what aptitude
tests are hke

Remember: many tests have short tme
hmits. So. you should work as quickly
and as accurately as you can. You should
not be afrind ta ship questions or to matk
4nswers you are not sure about.

Mark your answers on the answer sheet.
Work as quickly as you can. The tew

should take yvou abouat three minutes

ERIC
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1. Which two words have the same meaning?

(a) open (b) happy (c) glad (d) green
2. Which two words have the opposite meaning?

(a) old (b) dr. (c) cold (d) young
3. Add (+) :

766 (A) 677 ) 117

1 (B) 755 (D) 656

4. A man works 8 hours a day, 40 hours a week. He earns
$1.40 an hour. How much does he earn each week?

(A) $40.00 (C) $50.60
(B) $44.60 (D) $56.00

5. Attheleftisa drawing of a flat piece of metal. Vrhich
objectat the right can be made from this piece of metal?

Phane

Which pairs of names are the same (S) and which are

different (D)?
6.W.W.Jason,. . W. W, Jason

7. Johnson & Johnson . . . Johnson & Johnsen
8. Harold Jones Co. . . . Harold Jones and Co.

For questions 9 through 12 find the lettered figure exactly
like the numbered figure.

B@® oo}

A




SAMPLE ANSWER SHEET

I1. A

OOOO

12. A

OOOO

[ PN
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SEE IF YOU MARKED
YOUR ANSWERS LIKE THIS

If your answers are not the same as these,
g0 back over the test to find out why.

1. ab ac ad bc bd cd

eJoleX Yolo
068000
00ed
00 e
0080
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YOU USE YOUR
HANDS AS WELL

AS YOUR HEAD ON
SOME APTITUDE TESTS

Not all aptitude tests are paper and pencil tests. Some
have you work with your hands. .




FOR REVIEW

How much have you learned about taking aptitude tests?
Take this test to find out:
Blacken the circle under “true"” or “false" for each question

True False

1. Thepurposeof an aptitude test istoscreen
people out of jobs or job training....... O 0O

2. Some people don't have aptttude for any
kindsofwork .............. ... 0 0

3. One way to get ready to take a test is to
practice on anothertest. . ............ a 0O

4. Get plenty of rest the nlght before the
test . .. o 0O

5. The jOb of the people who glve the tests

is to keep the ones taking the tests in
line..... e W g 0

6. When you get to the testing room, listen
butdon't ask questions.. ............. O 0O

7. You can't do your best on aptitude tests
if yOU AT€ NETVOUS .+« v v vvunreennn O 0O

8. Todo your best on aptltude tests work as
fast as you can . e . O 0O

9. Answer questlons lf you thmk you know

the right answer, even if you aren't
SUTE e v s v e aeee srran e s O 0O
10. Always follow dll’CCllOﬂS ..... U O 0O

CHECK YOUWR ANS \X/ERS

The answers to questions 1 and 2 are
“false.” Aptitude tests are to help you
find out what you can do best, not to find
out what you can't do. And everyone has
aptitude for some kinds of work.

The answers to questions 3 and 4 are
“true.” Give your body plenty of rest and
give your brain some exercise.

The answers to questions 5, 6, and 7 are
“false." Remember that the people who :
give the tests are there to help you.
That's their job, so don't be afraid to ask
questtons. If you're a little nervous don't
worry—it may help you to do better.
The answers to questions 8, 9, and 10 are
“true.” Follow these rules and you will do

E MC your best on aptitude tests.




HERE ARE
SOME HINTS
FOR TAKING TESTS

. Get ready for the test by taking other
tests on your own.

2. Don’t let the thought of taking a test
throw you, but being a little nervous
won’t hurt you.

3. Arrive early, rested, and prepared to
take the test.

4. Ask questions until you understand
what you are supposed to do.

5. Some parts of the test may be easier
than others. Don't let the hard parts
keep you from doing well on the
easier parts.

6. Keep time limits in mind when you
take a test.

7. Don’t be afraid to answer when you
aren’t sure you are right, but don't
guess wildly.

8. Work as fast as you can but try not to
make mistakes. Some tests have short
time limits.
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